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IT ASSET DISPOSITION

SECURE HANDOFFS. DOCUMENTED OUTCOMES.

Beltmann

Chain-of-Custody Checklist

Track every asset from removal to closeout.

E STAGE 01

Before Removal
(O Reconcile the inventory against IT and
facilities records.

(O Flog data-bearing assets and assign
disposition paths.

ﬁ STAGE 03
H

In Transit & Storage

(0 Log departure, storage location,
access, and arrival.

(O Verify counts on arrival.

STAGE 02

At Pickup

(] confirm counts and identifiers against
a signed manifest.

(O seal or tag containers and record any
discrepancy.

@ STAGE 04

Processing & Closeout

(O Reverify data-bearing assets before
destruction.

(O Record outcomes at the asset level
and collect certificates.

(O Reconcile final outcomes against the
original inventory and store the
records.

Keep signed manifests, logs, and certificates with the final asset reconciliation. l}
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